
NJAAP Position Immediate Openings – Nurse Abstractors (2) 

The New Jersey Chapter, American Academy of Pediatrics (NJAAP) seeks 2 full- time chart 

abstractors to work on the Zika Infant Surveillance program supported by grant funds from the 

New Jersey Department of Health (NJDOH).  Under general administrative and technical 

supervision of the New Jersey Chapter, American Academy of Pediatrics and the New Jersey 

Department of Health, the selected candidate will review and abstract pertinent information from 

maternal and infant medical charts according to NJDOH and Centers for Disease Control 

guidelines and recommendations. 

Although initial funding is projected for 5 years, employment for the five year grant period is 

contingent upon continued funding availability.  Employment beyond the anticipated five year 

grant period is contingent upon future NJAAP program needs and funding availability. 

The ideal candidate will have minimally a Bachelor's degree in Nursing. Preference is for a 

Registered Nurse with experience in using and reviewing paper and electronic medical records, 

as well as recent significant clinical experience in obstetrics/neonatology/pediatrics. Three (3)-

Five (5) years of experience in a Maternal-Child Health or Pediatrics field is strongly preferred. 

Although primarily based at the NJDOH office in Trenton, NJ, the Project Abstractor is an 
integral part the NJAAP team. Up to 75% in-state travel with own car may be expected. The 
position reports to the Program Director of the NJDOH Zika Infant Surveillance program. 

The selected individual must present in a professional manner and be able to engage with a wide 
range of professional associates. Excellent computer skills are a must. NJAAP is a fast-paced, 
outcome-driven environment. The Project Abstractor must be able to establish priorities, work 
independently, and meet deadlines with minimal supervision. The Project Abstractor must be 
willing to work flexible hours on occasion based on agency or program priorities. He/she must: 

 Be able to lift approximately 20 lbs.  
 Possess a valid driver’s license and be able to drive to venue locations statewide using own 

vehicle  
 Ability to read, write, speak, understand, and communicate in English sufficiently to perform 

duties of this position. 

For consideration, please email a cover letter and resume to jobs@njaap.org by December 19, 
2016. Interviews will be conducted in January 2017 with anticipated start date of February 
1,2017 

Salary range $75,000-$85,000 

The NJAAP offices are located at 3836 Quakerbridge Road, Suite 108, Hamilton, NJ. 

  

 

Job Responsibilities 

 Work with NJDOH departments to follow and collect information on 
stillborns/terminations, neonates, infants relevant for this project 

mailto:jobs@njaap.org


 Communicate with healthcare providers, as necessary, to obtain, collect, and provide 
information relevant for this project. 

 Review and abstract medical charts at various providers throughout the State for 
information relevant for this project. 

 Enter information into one or more databases as appropriate 

 Work with CDC and the U.S. Zika Pregnancy Registry to collect, complete appropriate 
forms, and report all information. 

 Collaborate with NJDOH and partners to ensure surveillance activities related to grants 
are completed. 

 Work collaboratively with NJDOH Birth Defects Staff to maintain database of neonates 
and infants potentially exposed to Zika virus during gestation. 

 Promote, disseminate, and conduct education about Zika virus exposure and pregnancy 
outcomes. 

 Provide technical assistance to hospital staff and other pediatric providers regarding 
protocols for proper documentation and follow-up of neonates and infants potentially 
exposed to Zika virus during gestation. 

 Perform Quality Assurance evaluation on data abstraction and prepare report as 
directed 

 Triage medical questions about Zika to appropriate personnel. 
 Work collaboratively with other facilities out of the North and/or South regions within 

the State of New Jersey as requested. 
 


